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January 24, 2023

Dear :

Asin past years, it is generaly not necessary to make an appointment for your tax work if we prepared your
2021 tax returns. There are severa options for providing your tax documents and data so we may prepare
your returns.

You may post scanned images of your tax documents (we prefer PDFs vs photos) to a NetClient CS client
internet portal provided by E.P. Tremblay. If you don't currently have, but would like a NetClient CS
internet porta, cal the office. We do recommend that you avoid sending unsecured email with documents
that contain account or social security numbers.

You may send your tax return information by US Postal Service or other delivery service. We encourage
you to send copies and retain the originds. We also recommend that you elect tracking service.

You may drop off your paperwork at our office a any time through the mail dot in the main office door.

If you prefer to make an appointment to discuss your tax returns, please call the office or go to
eptremblay.com and click the icon to schedule your appointment using our online scheduling tool. You may
schedule an in-person meeting at the office or via Zoom online video conference. All you need for a Zoom
mesting is a device (smartphone, tablet or computer) that has a camera, microphone and speaker. When
your Zoom meeting is scheduled, you will receive a clickable hyperlink with the appointment invitation
email that will install Zoom, if needed, and log you into the Zoom meeting.

New clients should call the office to schedule an in-person or Zoom online video conference appointment
unless other arrangements have been made.

If you are not scheduling an in-person office gppointment or Zoom online video conference, it is very
important that you include your signed Tax Services Engagement letter and your completed, signed
Questionnaire with your tax information and documents.

Tax season hours, from January 28th through April 17th, will be 9:00AM to 6:30PM Monday through
Thursday, 9:00AM to 5:00PM Friday & Saturday. We will close a 5:00PM on April 18th and will return
to normal office hours, 9:00AM to 5:00PM Monday through Friday.

We have included a tax organizer with this letter. We use tax organizers as a tool to accumulate
information needed to prepare your tax returns. If you used a complete organizer last year (complete
organizers include al the tax data in your file), you should receive a complete organizer with this letter.
Otherwise you should receive a partia organizer containing basic information. If you didn't receive a
complete organizer and would like one, please call the office.

Please review and revise the basic information. Also, please complete the questionnaire included with this
letter. Don't be concerned if you don't know how to answer a question. Just leave a question mark next to
the question and we will contact you if the question is gpplicable to your tax situation and we need an
answer.




There are some important notices and changes that we want to bring to your attention. Some of these
changes may require that you provide us with information that we have not asked you for in the past. Please
review the following pages of Important Notices and Federa & State tax law changes, and provide us with
any applicable information.

Finaly, | want to bring to your attention the current state of tax preparation in the US and the impact on the
client experience. First labor shortages and other staffing issues have left many tax preparation service
organizations including E.P. Tremblay short staffed coming into the season. In addtion, the cost of hardware
and software technology for protection of client data, and the electronic delivery of tax documents has
increased the overhead costs associated with tax preparation.

We are doing our very best to maintain a high quality and value of service to our clients. We appreciate
your understanding and patience with us as we anticipate extended turn around times and increased tax
preparation fees.

Sincerdly,

Mark L. Tremblay, President

Important Notices

|  SafeSend Returns-All clients who request eSignature, will now receive their tax documents
through SafeSend Returns an online platform that smplifies the viewing of tax documents,
eSignatures, payment of taxes due with returns or estimated tax payments and payment of
tax preparation fees in one online portal. Thisis a much improved process to accomplish
the filing of returns and payment of taxes and tax prep fees.

I Important-Due Diligence Requirements-Tax preparers are required to ask questions and
obtain documentation from taxpayers who quaify for Earned Income Tax Credit, Child Tax
Credit, American Opportunity Tax Credit or who will file as Head of Household. If you
qualify for any of these credits or will file as Head of Household on your 2022 Federa tax
return, we will need you to complete and sign the questionnaire included with the enclosed
organizer.

| Payment of Tax Preparation Fees Unless there is some other arrangement agreed to in
advance, tax preparation fees are due upon completion of your tax returns and prior to
eFiling. Payment can be made in person via cash, check or credit card or remotely via
emailed invoice with online payment button, SafeSend Returns portal or Venmo. Direct
your Venmo payment to EP Tremblay Companies. Please be sure to check the appropriate
box on the questionnaire if you wish to use online payment services via emailed invoice.

| Electronic Filing-The IRS and al states now mandate eFiling (electronic filing) of al tax
returns. We eFile dl returns by default. Please let us know if you do not wish to eFile your
returns.

| Electronic Signatures-You can eect to sign your tax filing documents via eSignature
(electronic signature). eSign requires you to access your signature documents via a computer

or smartphone. Check the appropriate box on the questionnaire if you wish to eSign
your tax filing documents. If you do not eect to eSign, you will sign your tax filing
documents manually either on paper or by print, sign, scan and upload to your client portal.
Please be aware that eSignature is not to be confused with electronicdly filing your return
which is automatically done by defaullt.




Important Notices(continued)

Engagement Letter-Please be sure to review and sign the Tax Preparation Services
Engagement Letter before you post, mail or bring your tax documents to the office. If you
would like someone to sign the 2022 tax return for you (spouse or other person) please
complete the authorization at the bottom of the engagement letter. We must have a signed
Letter of Engagement before we begin working on your returns.

Dependent Tax Returns-State hedth insurance requirements and due diligence
requirements for Head of Household status, Earned Income Tax Credit, Child Tax Credit &
American Opportunity (education) Tax Credit have a significant impact on the filing of our
clients returns and generate more problems when the data is not reported properly on each
return. We recommend that you consider asking your dependents to file their returns after
you have filed your own return or to provide you with copies of returns they have filed. If
you have dependents who have taken college courses in 2022, we will need their Form
1098-T and 2022 statement of charges and payments from the college. Please note:
dependents are not allowed to take education credits on their own returns unless they
qualify to take their own dependency exemption.

Federal Income Tax Changes & Important Information

Energy Credit & Electronic Vehicle Credits-The Inflation Reduction Act of 2022 has
significantly expanded the tax credits for taxpayers who install energy saving improvements
or solar electronic pands in the principa residence or who purchase new (and now used)
qudified electric plug in vehicles. If you have interest in these credits, please request more
information by checking the appropriate box on the questionnaire.

Expired Tax Provisons- The deduction for PMI (Private Mortage Insurance) expansion of
the child tax credit and child & dependent care credit and the charitable contribution for
non-itemizers expired on 12/31/21.

W-4 Forms-The IRS has created a W-4 form that is intended to improve the calculation of
federal withholding to more accurately reflect the changes made in the Tax Cut and Jobs
Act (Tax Reform). If you are asked by your employer to complete a new Form W-4 and
complete it on your own, we recommend that you provide us with a copy of the completed
signed Form W-4, a paystub that shows withholding before the change and the next paystub
that reflects changes made by the newly completed W-4. If you prefer, we can prepare your
new Form W-4. The fee for this service is $35 per W-4.

2023 Tax Projection Worksheets-For clients who are concerned with how persona and/or
tax law and withholding changes will affect their 2022 results, we recommend that you ask
us to prepare a tax projection worksheet. Check the appropriate box on the enclosed
questionnaire. It's also helpful if you provide us with a copy of your most recent paystubs.
There is a fee for this service.




E.P. Tremblay & Associates, Inc.
35 Bowker Terrace
Somerset, MA 02726

508-675-7557

Organizer Cover Letter

Dear :

This tax organizer is designed to help you gather the tax information needed to prepare your
2022 persond income tax return. To help you complete the organizer with minima time and
effort, when available, you will find certain information from your 2021 persona income tax
return.

In your tax organizer, al socia security numbers, dates of birth and bank account numbers that
we currently have in our file have been replaced with asterisks (***-**-****) and (****1234) to
protect your privacy and persona information. If you need to change or update a social security
number, add information for a new spouse or dependent and/or add or change bank account
information, you may do so on the agppropriate organizer page.

Enter 2022 information on the tax organizer pages provided. If any information does not apply to
you or is incorrect, please draw a line through it or make the necessary corrections.

The client questionnaire asks about pertinent tax items necessary for preparing the most accurate
tax return possible. Please answer dl applicable questions and attach a statement when necessary
for additional information not provided in the client organizer.

We will also need the following information:

- Copies of Birth Certificates and Social Security Cards for dependents born in 2022.

- Copies of documents showing proof of residency for each dependent for Earned Income
Tax Credit and Child Tax Credit.

- Forms W-2 for wages, sdaries and tips.

- All Forms 1099 for interest, dividends, retirement, miscellaneous income, unemployment, non-
employee compensation, social security, state or local refunds, gambling winnings, etc.

- Brokerage tax statements showing investment transactions for stocks, bonds, mutual funds,
digital assets, etc.

- Schedule K-1 from partnerships, S corporations, estates and trusts.

- Statements supporting educational expenses, deductions or distributions, including any Forms
1098-T, 1098-E, or 1099-Q.

- Statements from US Dept. of Education supporting federal student loan forgiveness.

- All Forms 1099-HC, 1095-A, 1095-B and/or 1095-C related to hedth care coverage or premium
tax credit.

- All Forms 1099-QA and/or5498-QA related to ABLE (Achieving a Better Life Experience)
accounts.

- All Forms 1099-H related to Hedth Coverage Tax Credit (HCTC) advance payments.

- Statements supporting deductions for mortgage interest, taxes, and charitable contributions
(including any Mortgage Interest Form 1098 or Contributions of Cars, Boats ... Form 1098-C).

- Statements supporting the receipt, exchange, sale, use or any other disposition of a digital asset.
- Legd papers for adoption, divorce, or separation involving custody of your dependent children.
- Six-Digit Identity Protection PIN for use during calendar year 2022, if sent to you by the IRS.

- Any previous year tax return change notices sent to you in 2022 by the IRS or other state




income tax authority, if we have not aready reviewed the adjustment.

Important for New Clients-If we did not prepare your 2021 returns, we will need your
income tax returnsfor the previous threeyear s, social security cards for taxpayer, spouse
and all dependents; birth certificates for dependents under age 24; and driver's license or
other photo ID(s) for taxpayer & spouse.

Important-The IRS does not send out unsolicited emails requesting detailed personal
information. Such authentic-looking emails are called " phishing® emails and responding
may expose you to identity theft. If you receive such an email from the IRS, send a copy of
the email to phishing@irs.gov. Please do not respond to the email unless the email request
you send to the IRS has been verified as legitimate. You may also contact our office
regarding any correspondence, written or eectronic, that you receive from the IRS.
Thank you for the opportunity to serve you.

Sincerdly,

E. P. Tremblay & Associates Inc.

Our Privacy Policy

We collect nonpublic persond information about you from tax preparation worksheets and other documents
we use in preparing your tax returns or other forms. We do not disclose any nonpublic persond information
about you to anyone, except as authorized by you or as permitted by law. If you decide to become an
inactive customer, we will adhere to the privacy policies and practices as described in this notice. We
restrict access to your persona and account information to those employees who need to know that
information to provide products or services to you. We maintain physical, electronic and procedural
safeguards that comply with federal standards to guard your nonpublic personal information. Y our
confidence in us is important and we want you to know that your persona and account information is safe.
If you have any questions or concerns, please contact us.










BLANKPRO

E.P. Tremblay And Associates, Inc.
2022 Income Tax Questionnaire

Please check the appropriate boxes, circle words in lisssand provide supporting info and docs.

* Due Diligence Question #Office use

Personal Information Yes

Did your filing status (single, married, head of household) change during the year? 0O

No
O#

If yes, what was your marital status on 12/31/22 ? O Single O Married 0 Separated O Widowed

Did you pay more than 1/2 the cost of maintaining a home for a dependent who lived

with you at least 6 months in 20227 O
Did you live with a parent of any dependent in 2022 who is not your spouse? O
Did your address change from last yr? (please indicate changes on the Pers Info Page) O
Can you be claimed as a dependent by another taxpayer? O
Did you change any bank accounts that have been used for direct deposit of refunds

or EFT payments of federa or state income tax? (If yes, please indicate changes on

the Direct Deposit/Electronic Funds Withdrawals page.) O
Did you, your spouse or dependent receive an Identity Protection PIN from the IRS? O
If you answered no to the previous question, are any of you avictim of ID theft? O
Did or will your (or your spouse's) driver's license expire or renew by 4/15/23? O

If yes, please update the identity authentication page if your license is renewed.
Dependent Information

Were there any changes in dependents from the prior year? If yes, please provide info

Did any dependent not live with you all year except for temporary absences?

Do you have dependents who must/are filing returns not prepared by this office?

Do you have any dependent children with invesment income in excess of $1,1507

Did you provide over haf the support for any person(s) other than your dependent

children during the year?

Did you pay for child or other dependent care while you worked, looked for work

or while a full-time student?

If you are divorced or separated with child(ren), do you have a divorce decree

or other form of separation agreement which establishes custodia responsibilities?

If yes, please provide a copy of the agreement, if you haven't already.

Did you pay any expenses related to the adoption of a child during the year?
Purchases, Sales and Debt Information

Did you start a new business or purchase rental property during the year?

Did you I, trade in, or purchase any red estate or business assets during the year?

Did you acquire, sdll, or withdraw any stock or mutual funds during the year?

Did you refinance a mortgage or take out a home equity loan this year?

Did you sdl an existing business, rentd, or other property this year?

Did you lend money with the understanding of repayment and this year it

became totdly uncollectable?

Did you have any debt cancelled/forgiven during the year?
Income Information

Did you receive any income from property sold prior to 20227

Did you receive disability, socia security or unemployment benefits during the year?

Did any of your life insurance policies mature, or did you surrender any policies?

Did you recelve any awards, prizes, hobby income, gambling or lottery winnings?

Did you have any non-employee sdf-employment income in 2022?

Did you receive a Form 1099-K, 1099-Misc or 1099-NEC for 20227

Did you make any withdrawals from any type of retirement plan in 2022?

Did you roll over any retirement plan distributions received in 2022?

Did you convert IRA or pension funds to Roth IRAs in 20227

OO00000000 OO0 00000 O O O O oooo

n*
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BLANKPRO

Income Information(continued)
Did you cash any U.S. savings bondsin 2022?
Did you receive any distributions from estates or trusts in 2022?
Did you receive any Paid Family Medical Leave payments in 2022?
Health Care Information
Did you, your spouse and dependents have hedth insurance for al of 20227
Did you enrall for lower cost Marketplace coverage through hedthcare.gov or state
hedlth ins exchange? If yes, please provide any Form(s) 1095-A you received.
Did you receive any digtributions from a Health Savings Account (HSA, not FSA)?
Did you make any direct contributions (not via payroll) to an HSA?
Did you pay any hedlth or long term care ins. premiums directly to the Ins. co?
Did you receive any Health Coverage Tax Credit(HCTC) payments?
Education Information
Did you have any college expenses during the year on behaf of yourself,
spouse, or a dependent? (We need 2022 Forms 1098-T and Account Statements)
Did you pay any student loan interest this year? (Please give us your Forms 1098-E)
Were there any distributions from Ed Savings/529 Plans in 2022?
Did you make contributions to any state sponsored college saving programs in 2022?
Deduction/Tax Credits Information
Do you have cancelled checks or receipts for dl individua charitable contributions?
If you have business or sdlf-employment income, did you use any part of your home
exdusvely for business?
Did you make persona (not via payroll) contributions to IRAs for the 2022 tax year?
If yes, were any IRA payments made in 2023 for the 2022 tax year?
Did you repay any CARES Act retirement distributions in 20227
Did you donate a vehicle in 20227 If yes, Form 1098-C must be issued by the charity.
Did you make energy saving upgrades in your principal residence in 2022?
Did you purchase a qudified plug-in eectric driver or fud cel vehicle in 2022?
Is the total mortgage balance for 1st and 2nd personal residences > $750,000?
Do you have any equity loans?
If yes, was any of the amount borrowed not used to buy or improve your home?
Did you remove lead paint or repair a septic system in 20227
If filing in MA, did you pay rent for a home or apartment in MA for 2022?
If filing in MA, did you pay more than $150 for EZ Pass Tolls, MBTA Transit or
Commuter Rail passes in 2022? If yes, please provide details.
Miscellaneous Information
Did you make gifts of more than $16,000 to any individual ?
Did you or your employer make contributions to aretirement plan in 2022?
Did you retire or change jobs this year?
Did you pay anyone $2,400 or more for housecleaning or childcare performed in
your home in 20227 (If yes, you may be required to pay the "Nanny Tax")
Did you have a financia interest in or signature authority over afinancia account
such as a bank account, securities account, or brokerage account, located in a
foreign country?
Has the IRS notified you that you are disquaified from claiming Earned Income
Tax Credit, Child Tax Credit or American Opportunity Tax credit for 2022?
Do you have previous yrs of tax returns unfiled or filed with unpaid baances due?
Did you have any sales or other exchanges of or did you pay for
goods or service with any digital assets (incl. for an air drop or hard fork)?
Did you make any out-of-state or internet purchase in 2022 that is subject to use tax?
(Use tax is sales tax on purchases made outside of one's state of residence for taxable
items that will be used, stored or consumed in on€e's state of residence)
Check here to dlect the Safe Harbor or Lookup Table method for payment of use tax.
(Contact the office if you purchased an item for $1000 or more subject to use tax)

ooooo O I:IEID@S
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BLANKPRO

Miscellaneous I nformation(Continued) Yes
If you had business or self-employment income, did you pay $600 or more for rent or
to a non-employee for services in 20227 O

If you are reporting business or self-employment income, did you provide us with
information regarding al deductions and do you have evidence to support your info? O
Did you make contributions or take withdrawals from an ABLE account?
Do you want to designate $3 to the Presidential Election Campaign Fund?
Covid-19 Information
Did you receive a Paycheck Protection Plan loan?
If yes, did you apply for and receive PPP |oan forgiveness in 20227
Did you receive any Employee Retention Credit in 2022?
Estimated Tax (applies only if you make quarterly estimated tax payments)
Did you pay federal estimated tax for 20227 *
Did you pay state estimated tax for 20227 What state(s) *
* Please provide us with the dates & amounts of estimated payments
Do you want any part of your refund applied to your 2023 estimated tax?
Do you want us to prepare your 2023 estimated tax vouchers?
Will your income, deductions or tax withholding change substantialy in 2023?
Check here if you want Tax Projection Worksheets prepared for 2023.

o000 OO OOoo oo

Electronic Filing/Direct Deposit/Electronic Payment/Email/Client Web Portal, Etc

Check here to sign your tax filing document via eSignature (electronic signature)
Check here to pay your tax prep fee via online with your credit card or bank account.
Do you want your 2022 Tax Returns and W-2s posted to your NetClient web porta? O

Do you want your refunds direct deposited to checking or savings?* O
Do you want to have taxes due eectronicaly withdrawn from checking or savings?** O
May we correspond with you, regarding your tax returns, via email ?** O
If yes, send email to O Taxpayer O Spouse or O Both

May we correspond with you via text?** O

If yes, send text messages to O Taxpayer O Spouse O Both

O
(m]

O#
O #
O#

O#

** Please revise/add bank account, email address or mobile phone info on the appropriate organizer page.

If you would like to receive our free "Tax and Business Strategies' Newdetter via email please check

the box here O and confirm your email address on the Client Contact Information page.

Check here if you want to be removed from the newdletter distribution list. O

Additional notes or information:

The information | (we) have provided in and with this client organizer and questionnaire is complete and

correct to the best of my (our) knowledge.

Taxpayer Date Spouse Date
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E.P. Tremblay

There when you need us most

We're looking forward to seeing you in the coming months now that tax season is upon
us. Welve made some exciting changes to our firm, centered around our mission: "to
serve clients - freeing them to do what they do best while providing answers to
questions they didn’t know to ask and assistance they didn't know they need."

We believe our responsibility is to provide guidance in decisions which can affect you
financialy. So, while we're working with you this year, in addition to our normal tax
conversation, we would like to discuss other areas in your life, and help you to find a
sense of restored order and financial peace.

Your life is made up of more than what is captured on the 1040 tax form and over the
years many clients have expressed their desire that we broaden our oversight in order to
enhance their quality of life.

Though well cover the items below when we connect, if thereé's something fresh on your

mind, please check the boxes below and send this page to us with your tax
documentation.

Requests for additional information

Only check boxes for itemsabout which you would like additional information.

I'm interested in learning more about how E.P. Tremblay can provide service that will

give me a sense of restored order and financia peace. Oo*
I'm interested in more information about help with setting up or converting to

Quickbooks Online software for my business financia record keeping. (I
I'm interested in more information about bookkeeping and payroll services. (m
I'm interested in more information about IRAS. (m
I'm interested in more information about Homeowners, Auto, Life, Disability, Long

Term Care and Business insurance. (I
I'm interested in more information about Real Estate Services. a-

I'm interested in more information about Retirement Planning.

I'm interested in more information about Investment Services.

I'm interested in more information about Lega Services.

I'm interested in more info on Tax Credits for Energy Saving Home Improvements.
I'm interested in more info on Tax Credits for installing Solar Panels in my home.
I'm interested in more info on Tax Credits for Electric Plug in Vehicles.

ooooon

If you have checked any boxes marked by an * (asterisk) please be aware that a signed "Consent To Use
Tax Return Information” is required before we can provide services that involve the use of your tax data.













Form 1D IDAUh Identity Authentication 7
Taxpayer -
Form of identification (1 = Driver's license, 2 = State issued identification card, 3 = No applicable identification, 4 = Identification not provided) _1
Identification number
Issue date
Expiration date (mm/dd/yyyy) Ex pl res before 04/18/23

Location of issuance (State issued only)
Document number (New York only)

Spouse -
Form of identification ( 1 = Driver's license, 2 = State issued identification card, 3 = No applicable identification, 4 = Identification not provided)
Identification number
Issue date
Expiration date (mm/dd/yyyy)
Location of issuance (State issued only)
Document number (New York only)

NOTES/QUESTIONS:

| Electronic Filing | Form ID: IDAuth]|




Form ID: MA .
Massachusetts General Information

Name has changed since last year

Noncustodial parent

In care of address or address of legal residence or domicile:
Street
City, state, zip code
Foreign country name
Foreign province or county
Foreign postal code

Use Tax

Estimate use tax for out of state purchases less than $1,000 -
Out of state purchases Sales tax paid to other state

Contributions

Amount of political and charitable contributions you wish to make to:
Taxpayer Spouse
Contribute to the State Election Campaign Fund - -
Organ Transplant Fund United States Olympic Fund
Endangered Wildlife Conservation Military Family Relief Fund
Public Health HIV and Hepatitis Fund Homeless Animal Prevention and Care Fund
Adjustments and Deductions
Rental Deduction
Residence #1 rented address
Landlord's name and address
Date from Date to Rent paid
Residence #2 rented address
Landlord's name and address
Date from Date to Rent paid
Health Insurance Information
Taxpayer Spouse

Enrolled in Minimum Creditable Coverage (MCC) health insurance plan for entire year

Insurance information has changed from last year Yes No Yes No
Federal identification number

Subscriber number

Name of insurance company (Taxpayer)
Name of insurance company (spouse)

Commuter Deduction
Tolls paid through Fastlane MBTA Transit/commuter passes
Taxpayer
Spouse

Part-year Resident Information

If you were a part-year resident during the tax year, enter the dates you lived in Massachusetts
Part-year residency dates:
From
To

Form ID: MA




Form ID: RI .
Rhode Island General Information

Enter city or town of legal residence

Use Tax

Purchases subject to use tax

Total sales tax paid to other states
Purchases subject to use tax is unknown except purchases greater than or equal to $1,000 (Use tax table based on federal AGI)
Purchases subject to use tax greater than or equal to $1,000:

Purchases Subject to Sales Tax Paid
Description Use or sales Tax to Other State

Contributions

Amount of political and charitable contributions you wish to make to:
Political Contributions
Mark to make an electoral system contribution (NOTE: This will NOT increase your tax or decrease your refund)
If you wish for a portion of your electoral contribution to be paid to a political party, enter name of party

Charitable Contributions
Drug Program Account
Mark if you wish to make an Olympic Contribution
Organ Transplant Fund
Council on the Arts
Nongame Wildlife Fund
Childhood Disease Victims' Fund
Military Family Relief Fund

Part-year Resident Information

Part-year residency dates:
From
To

Property Tax Relief Claim

Mark if disabled and received social security disability payments during the tax year
Live in household or rent dwelling subject to property tax? (v, N)

Current for property taxes and rent due for 2022 and all prior years (v, N)

Rent paid (Enter 100%)

If renting, Landlord name:
Landlord Address:

Landlord city, state and zip code
Landlord phone number:

NOTES/QUESTIONS:

Form ID: RI




Form ID: Notes

Notes to Preparer

Taxpayer name(s)
Social security number

Submit questions and provide additional information to your tax return preparer here.

| Form ID: Notes
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